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HUONG DAN NHAP LIEU TREN HTTT QUAN LY GIAO DUC
(danh cho GVCN #rwong THCS-THPT)

1. Muc dich

Huéng dan nay gidp gido vién chi nhiém (GVCN) thuc hién nhap liéu trén HTTT
quan ly giao duc.

2. Yéu cau

- Céac budc thao tac, hinh anh duogc thuc hién trén phién ban truong THCS. Céc phién
ban khac, GVCN thuc hién tuong tu.

- Dit liéu gi4o vién nhap liéu lién quan dén viéc téng két, xép loai hoc sinh nén
GVCN can doc k¥ cac budc va luu y trong hudng dan.

3. Quy trinh thue hién

3.1. Huéng dén ding nhap

Buwdc 1: Mo trinh duyét web firefox 3.5 trg 1én (hoac Internet Explorer 7.0, Chrome).

Bwéc 2: Gido vién dang nhap vao hé thong théng tin quan ly gido duc tai dia chi nhu
sau: http://csdl.hanoi.edu.vn/

Buéc 3: Chon vao 6 phan hé [Quan ly THPT]

Budéc 4: Nhap day du cac thong tin tai théng tin Pang nhap hé théng.

DANG NHAP HE THONG
Quan ly cap Truong

TAI KHOAN CUA BAN

tranquocanh
THONG TIN BON V
Thanh phé Ha Nai
Trung hoc co s&
Quén Ba Dinh

THCS THANG LONG (01001509) v
2JANS 2 J A N6 ¢

Luru théng tin dang nhap? Quén mat khau?

Bdéng nhap

Budéc 5: Kich nat [Pang nhap]




Luuy:

- Tén tai khoan, mat khau mac dinh cua gio vién do Quan tri vién phan mém nha trudng
khai tao va cung cap.

- Truong hop Gido vién quén mat khau, Quan tri vién phan mém nha trueong thuc hién cap
lai mat khau mai.
3.2. Nhép chuyén cin

M@ ta: Chuc ning nay danh cho Gido vién chu nhiém nhap chuyén can hoc sinh
trong 16p ( khi ¢6 hoc sinh nghi hoc).
3.2.1 Nhap true tiép ( Cach 1)

Cac buéc thuc hién nhw sau:

Bwéc 1: Tai phan mém [Quan ly gido duc THCS], gi4o vién chon muc 5. Nhap
liéu/5.2 Nhap chuyén cin

Budéc 2: Kich nit [Thém méi chuyén can], thay cd chon tén hoc sinh, nhap ngay
nghi, budi nghi, tich lya chon C6 phép ( néu hoc sinh nghi hoc c6 phép)

“ 5.2. Nhap chuyén cén Thém méi chuy&n cin Xéa chuyén cin Nhap chuyén cin tir Excel Léy dit ligu tir ENV Xuét Excel ~

Khdi: | Khéi s v Lop: | 6A1 v Tir ngay: (0] Dén ngay: Noi nhap chuyén can | _Thtca—

T N e e e R A
HocEiRhi() | joang Thi Yén Chi n v | Nodynghi()  o7942020 e BuSinghi (] 3 oy e - C6 phép o

Ly do nghi Ma dinh danh Ho tén
3337847798 Hoang Thi Yén Chi -
3337847799 Hoéng Minh Cang y
3337847800 Bao Thi Hing Ha _
3337847803 Cao Thi Hai Hug

Bwéc 3: Kich nat [Ghi] hoic [Ghi va thém] dé luu chuyén can hodc luu va thém
cho hoc sinh tiép theo.

“ 5.2. Nhap chuyén cén Thém méi chuyén cin Xoba chuyén cin Nhap chuyén cén tir Excel Léy di¥ ligu tir ENV Xuét Excel ~

Khéi:  Khéi 6 v Lép:  BA1 v Tiv ngdy: Pén ngay: Noi nhap chuyén can | _Titci-
Nhap tip
STT M3 dinh danh Gi&i tinh Budi nghi Co phép Ngwéi cham
Hecsmii) Hoang Thi Yén Chi v Ngay nghi (') 07/04/2020 Busi nghi () Ca ngay CElphsp

Ly do nghi Xin nghi cé viéc gia dinh.

O I I BT




3.2.2 Nhap chuyén cin tir file Excel ( Cach 2)
Bwéc 1: Tai phén mém [Quan ly gido duc THCS], gido vién chon muc 5. Nhap
liéu/5.2 Nhap chuyén can

Budéc 2: Kich nit [Nhap chuyén can tir Excel] va chon [Tai file mau] dé luu file
Excel vé may tinh

=. 5.2. Nhip chuyén cin Nhap chuyén cin tir Excel
Khéi: | Khéi6 v  Lop: sA v  Tirngay: Bén ngay: 1 Noi nhap chuyén can | T4t ca—
I T I T A T

3306036861 Luu Quynh Anh 26/11/2008 04/07/2020 Cangay B4 Thi Hanh 04/07/2020

2 O e 3306036661 Luru Quinh Anh 26/11/2008 N 6A 05/102019  Cangay v D8 Thi Hanh 09/07/2020

3 O rd 3306110654 Bui Ngoc Bich 02/11/2008 N BA 04/07/2020 Ca ngay v v B8 Thi Hanh 04/07/2020

4 O rd 3306110654 Bui Ngoc Bich 0271172008 NG BA 18/10/2019  Ca ngay v B8 Thi Hanh 09/07/2020

5 O e 3306045862 Bao Giang Dén 08/08/2008 Nam 6A 26/06/2020 Cangay v B4 Thi Hanh 09/07/2020

6 O s 3306036873 Giang Bire Duy 14/07/2008 Nam 6A 20/09/2019  Cangay v B4 Thi Hanh 09/07/2020

Nhap chuyén cén tir File Excel 9
Khéi | Khdi 6 v Lép BA Al Tai file mdu

« 1. Huéng din bat macro trén file excel mau ( Bat budc)
« 2. Céc cdt tigu d& mau dé 1a bét budc

s+ 3. C4c cit tiéu @& maiu xanh khéng can nhap

+ 4. Khéng thay ddi, thém, x6a cac cit trong file mau

Khiéng co tép nao dwoc chon

Budc 3: Trén file Excel mau, gido vién tham khao cach nhap tai sheet Huong_Dan
va nhap chuyén can hoc sinh tai Sheet1.



£ FileMau_Nha
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1na & k3 v
A B c D E F G H | J K L -
o] e e[ e | wee | owe | e ]
2 1 [6A 3306036861 |Luu Quinh Anh 26/11/2008 |15/04/2020 P Xin nghi ém
3 2 |6A 3306036857 |Nguyén Thi Mai Anh 29/06/2008 |15/04/2020 K
a 3 |6A 3306357073 [Nguyén Lé Tudn Anh 21/10/2008 |15/04/2020 P | Xin nghi cé viéc gia dinh
5 4 |6A 3323456160 [Nguyen Thi Ngoc Anh 22/02/2008 [15/04/2020 K
6| 5 [6A 3306036865 | Giang Ngoe Anh 16/10/2008
7] 6 |6A [3306357074 [Pham Thi Ngoc Ash 31/10/2008 N
8 7 [6A 3306110654 |Bui Ngoc Bich 02/11/2008 .‘
9 8 |6A 3306110661 |3 T Chinh 08/08/2008 | Nhap day du thong tin tai 3 cot nay
w| 9 [6A 3306045862 |Pac Giang Dan 08/08/2008 I
11, 10 [6A 3306036873 |Giang Birc Duy 14/07/2008
12| 11 |6A 3323456166 |Nguyén Dirc Duy 21/06/2008
13| 12 |6A 3306357597 |Pao Vin Dai 07/07/2008
14| 13 |6A 3323456178 |Chm Si Hicp 16/02/2008
15| 14 |6A 3306110673 [Nguyén Trung Hiéu 16/03/2008
16| 15 |6A 3323456176 DS Thanh Cong Hiéu 27/12/2008
17| 16 |6A 3323456180 [Nguyén B4 Hoang 03/02/2008
18| 17 |6A 3306110676 |Pham Khénh Huyén 30/10/2008
19| 18 |6A 3306110681 [Dé Minh Khang 03/06/2008
20| 19 |6A 3306357079 |Giang Minh Khoi 03/01/2008
21, 20 [6A 3306357601 | Chu Pham Gia Linh 09/03/2008
22| 21 |6A 3338228226 |Dao Thiy Linh 24/12/2008
23| 22 |6A 3306110684 [DS Ha Linh 08/04/2008
24, 23 |6A 3306110689 [Nguyen Phwong Té Linh 21/02/2008
25| 24 |6A 3306357603 |Kicu Dirc Long 29/05/2008
26 25 |6A 3306357083 [Nguyén Ngoc Long 17/11/2008
27,26 [6A 3306036891 | Thanh Duy Long 18/01/2008 -
Sheet] | HUONG DAN | @ « »
Ready ] m - } + 100%

Budéc 4: Quay trg lai phan mém, giéo vién kich [Chon tép] dé chon dén file excel
trong may tinh va bam [Tai 1én]

Nhép chuyén can tir File Excel

Khdi Khdi 6 v |Lép|BA v

« 1. Huwdéng dén bat macro trén file excel méu { Bt budc)
« 2 Céc cht tidu dé mau 5 la bét buoc

« 3 Céc cit tigu & mau xanh khéng can nhép

« 4 Khéng thay déi, thém, xda cac cét trong file miu

FileMau_Nhap...yenCan xlsx - 9

Budéc 5: Phan mém chi hién thi danh sach hoc sinh nhap ngay nghi, giéo vién kich
nat [Cap nhat].

Nhap chuyén can tir File Excel

Khéi | Khéi 6 v Lép BA v

« 1 Huéng dn bat macro trén file excel miu ( Bit budc)
= 2 Céc cét fidu d& mAu dd 1a bét budc

3. Cac cét tiéu dé mdu xanh khéng can nhap

«+ 4. Khéng thay déi, thém, xda céc cit trong file méu

Khéng cé tép nao duoc chon - e
“mm-

3306036861  Lwu Quynh Anh 26M11/2008 15/04/2020 P
2 BA 3306036857  Nguyén Thi Mai Anh 29/06/2008 15/04/2020 N K
3 BA 3306357073 Nguyén Lé Tudn Anh 2110/2008 15/04/2020 N P
4 GA 3323456160  Nguyn Thi Ngoc Anh 22102/2008 15/04/2020 N K




- Néu hién thi thong bao mau xanh véi ndi dung: Cap nhat thanh céng, nha truong
mé lai muc [5.2 Nhap chuyén can] dé kiém tra lai

- Néu hién thi thong bao 16i mau d6: Nha truong kich nat [Bang két qua nhap liéu]
dé kiém tra 151 sau d6 cap nhat lai di liéu.

Luuy:
- Céc truong thdng tin gin sao do (*) 1a cac trudng thong tin bit budc, gido vién chu
nhiém phai nhap day du.

- Khi chon nghi ca ngay thi hoc sinh dugc tinh la 1 ngay nghi va tinh vao bao céo,
thdng ké vé chuyén can. Vi vay, dbi vai 16p hoc nira ngay, bat bugc gio vién chon «
Cangay .
3.2.3 Chuyén diém danh trén eNetViet sang chuyén can ( Céach 3)

M@ ta: Chirc nang nay hd trg GVCN chuyén két qua diém danh trén eNetViet sang
chuyén can cua hoc sinh trén HTTT dé kiém tra, ra soat tinh vao chuyén can, phuc vu téng
két, 1&n 16p/luu ban hoc sinh.

Cac buéc thuc hién nhw sau:

Bwéc 1: Chon phan mém [Quan ly gido duc THCS]/5. Nhap liéu/5.2. Nhap
chuyén can.

Quan ly gido duc THCS n v
[ 5 Nhépligu ~ | 2u¥ 6 Tongkét ¥ 58 7.Inén

5.1. Khai bao b

5.2. Nhap chuyén cin |e

5.3. Nhap diém »

5.4. Nhap KQHTRL hoc sinh chuyén dén ky Il v
5.5. Nhap hanh kigm »
5.6. Nhap khen thwdng, ki luat b
5.7. Nhap giai thuwdng

5.8 N& nép hoc sinh b

5.9. Khoa sb »

Bwéc 2: Kich nat [Lay dir liéu tir ENV]



=' 5.2. Nhdp chuyén cin Thém méi chuyéncdn | Xda chuyéncin || Nhip chuyén cdn tir Excel | Liy di¥ligutir ENV || Xudt Excel ~

Huwéng dén/ Ghi chi: e
+ 1. Khi chon nghi ca ngay thi hoc sinh dwoc tinh 1a 1 ngay nghi va duorc tinh vao céc bao céo, théng ké vé& chuyén can.
Khi chon nghi budi séng hoéc budi chiéu thi khéng tinh vao sé ngay nghi
« 2 Bdi véinhiing I6p chi hoc nira ngay ma hém da hoc sinh nghi thi phai chon 12 "Ca ngay” khéng chon " Budi sang” hodc "Budi chidu”  [Péng ghi chi]

Khéi: | Khéi 6 v Lép:  6A1 - Tie ngay: @  Dénngay: Noi nhap chuyén can | —Tét ca--

-E 1 gt dank “m-m cophér Ew Nody chim

Khdng cé ban ghi nae!

do nghi hoc

Bwéc 3: Nhap khoang ngay can lay diém danh tir eNetViet sau d6 kich nat [Xem
di ligu tir ENV]

Chuyén cin hoc sinh tir ENV

Xo6a chuyén cin | Xem di liéu tir ENV

Khéi:  Knéis v Lop: | 6A1

01/06/2020

Bwéc 4: Giao dién hién thi danh sach hoc sinh diém danh trén eNetViet, ngudi cham,
ngay cham..., chon hoc sinh dé 13y két qua diém danh va kich nat [Cap nhat].

Khéi: Knhéi6 v Lop: | 6A1 v Tir ngdy: | 01/06/2020 Dén ngay: | 08/07/2020 )

T T T e e N K
3348599633 Cao Van Kién 01/10/2008 26/06/2020 C4 ngay P Mac Thu Hué 26/06/2020
3348599634 Lé Van Khoa 21/10/2008 30/06/2020 C4 ngay P Mac Thu Hué 30/06/2020
3348599634 Lé Van Khoa 21/10/2008 01/07/2020 C4 ngay P Mac Thu Hué 01/07/2020
3348599641 Nguyén Quang Minh 26/02/2008 01/06/2020 C4 ngay P Mac Thu Hué 01/06/2020
3348599632 Tran Birc Khanh 27/04/2008 08/07/2020 C4 ngay K Mac Thu Hué 08/07/2020

Budéc 5: Két qua diém danh tir eNetViet s& duoc chuyén vé 5.2 Nhap chuyén can.
Tai day, GVCN 16p thuc hién ra soat, kiém tra chuy@n can cho hoc sinh.

Khéi: | Knéi 6 v Lép: 6A1 v Tir ngay: Dén ngay: Noi nhdp chuyén can | _T4t cd--
O T e N R e
3348599632 Tran Birc Khanh 27/04/2008 08/07/2020 Ca ngay Mac Thu Hué 08/07/2020
2z a 7 3348599633 Cao Van Kién 01/10/2008 Nam BA1 26/06/2020 Cd ngay v v Mac Thu Hué 26/06/2020
3 a é 3348599834 Lé van Khoa 21/10/2008 Nam 6A1 01/07/2020 Ca ngay v v Mac Thu Hué 01/07/2020
4 a Vd 3348599834 Lé Van Khoa 2110/2008 Nam 6A1 30/06/2020 Ca ngay v v Mac Thu Hué 30/06/2020
5 m] # 3348599641  Nguyén Quang Minh 26/02/2008 Nam BA1 01/06/2020  C& ngay v v Mac Thu Hué 01/06/2020

Trong trudng hop GVCN mudn x6a chuyén can cho hoc sinh ¢ ngay nao, tich chon ngay dé
va kich nat [Xéa chuyén can].



B 5.2 Nnap chuyén cin Thém méichuyéncdn | Xoachuyéncan | Nhp chuyén can tir Excel | Lay di liéu tr ENV

Khéi: Knéis v Lop: 6A1 v Tl ngay: ] Dén ngay: Noinhdp chuyén cin | T4t cd—
T T I T AT
7 3348599632 Trén Birc Khanh 27/04/2008 08/07/2020 Ca ngay Mac Thu Hué 08/07/2020
2 (m} / 3348599633 Cao Van Kién 01/10/2008 Nam BA1 26/06/2020 ca ngay v v Mac Thu Hué 26/06/2020
3 (] / 3348599634 L& vén Khoa 21/10/2008 Nam BA1 01/07/2020 ca ngay v v Mac Thu Hué 01/07/2020
4 (m} / 3348599634 L& van Khoa 21/10/2008 Nam B6A1 30/06/2020 ca ngay v v Mac Thu Hué 30/06/2020
5 O é 3348599641 Nguyén Quang Minh 26/02/2008 Nam B6A1 01/06/2020 Ca ngay v B Mac Thu Hué 01/06/2020

4

Luuy:

- Trén ung dung eNetViet, gido vién cd thé thuc hién diém danh nhiéu lan trong
ngay, tuy nhién, chtrc ning chuyén diém danh Iy theo trang thdi diém danh cuéi cung caa
hoc sinh trong ngay diém danh dé.

- GVCN 16p nao s& thuc hién chuyén diém danh va kiém tra, ra soét di liéu trong l6p
GV d6 chu nhiém.

- Trong trudng hop GVCN di tién hanh ra soat va xéa di mot sé ngay diém danh
trong khoang ngay da chon tir eNetViet chuyén vé, néu GVCN mubn thyc hién lai chuc
nang [LAy dix liéu tir ENV] thi hé thdng sé chi hién thi cdc ngay diém danh trén eNetViet
dd bi x6a. GVCN chi can quyét dinh xem c6 theec hign 14y lai nhitng ngay diém danh da
x6a hay khong, ma khong can quan tdm dén nhitng ngay khéc.

3.3. Nhap diém

M0 ta: Chiic nang nay gitp Gido vién nhap diém cho hoc sinh theo phan cong giang
day cua nha trueong. Viéc nhap diém s& duoc tién hanh ca hai hoc ky trong nam hoc.
3.3.1 Nhap diém truc tiép

Cac bwdc thuc hién nhw sau:

Budéc 1: Tai phan mém [Quan ly gido duc THCS], gi4o vién chon muc 5. Nhap
ligu/5.3.1 Nhap diém mon hec

[ 5.Nhapliéu ¥ h¥6.Téngkét ¥ 151 7.Indn v |v 8.Théngké v B 9.Bdocdo v
5.1 Khai béo b

52 Nhap chuyén cén

5.3 Nhap diém 1 3 531 Nhap diém mén hoc 9

5.4, Nhap KQHTRL hoc sinh chuyén dén ky Il v 5.3.2. Nhap diém mén hoc I6p VNEN
5.5. Nhip hanh kiém L 5.3.3. Nhdp danh gid hoc sinh 16p VNEN
5.6. Nhip khen thuéng, ky ludt l 5.3.4. Nhap diém Tiéng Phap (Song ngiF)

5.7. Nhdp gidi thuong 5.35. Két qua diém tdng két Song ngir

5.8. Ne nep hoc sinh u 536 Nhap diém tir phan mém khac
5.9 Khoa sb 4
510 Tét nghiép THCS v




Bwéc 2: Giao dién hién thi danh sach 16p va mén hoc theo phan cdng, gi4o vién nhap
diém theo tirng cot diém.

B% 5.3.1. Nhap diém mon hoc e Cap nhét Nhap diém tir file excel
Khdi: | Knéi 9 Lop: Maén hoc: Todn Cau hinh nh3p trén luei: O Nhay cit @ Nhay déng
L emwe T omwer o | rowa | o |
Vel Thuc hénh V'et Thwc hanh
Ho tén
Luu Duy Anh 2311112005
2 Nguyn Birc Anh 14112/2008 5 6 5 5 6 6 5 6 52 6 55 57
3 VénThiPhuong Anh 25/11/2005 6 6 6 6 6 6 5 7 66 63 6.1 62
4  L&Bdo Chau 12/08/2005 5 5 5 4 5 4 5 5 5 49 48 48
5 LuuAnhChi 10/04/2005 8 8 77 7 76 6 84 73 72 72
6  L&ThiDuyén 23/08/2005 5 8 5 6 5 5 5 5 78 87 57 [

Bwéc 3: Kich nat [Cap nhat] dé luu dit liéu diém vira nhap.
Luuy:
- Nhap xong diém ctia mén hoc nao, gi4o vién kich nat [Cap nhat] tai giao dién méon hoc
cua lop hoc do.
- Nhitng con diém “mau do” 1a diém da duoc stra. Gido vién di chudt dén con diém dé kiém
tra.
- Heé théng hd tro nhap diém nhanh theo dong, cot; véi cac diém thap phan, giéo vién cé thé
nhap, vi du 95 thay vi nhap 9.5.

- Péi v6i mon hoc nhan xét: Giao vién nhap d cho nhan xét Pat, ¢ trong Gng vaoi nhan xét
Chuwa dat.

3.3.2 Nhap diém tir file excel
Bwéc 1: Tai phan mém [Quan ly gido duc THCS], gi4o vién chon muc 5. Nhap
ligu/5.3.1 Nhap diém mon hec

Bwéc 2: Trén giao dién nhap diém cuaa tirng mon, gido vién kich nat [Nhap diém tir
file excel] va chon [Tai file miu kém dir ligu]



Xudit excel ~ a |22

O Nhaycot @ Nhay dong

ra
il

B9 5.3.1. Nhap diém mén hoc 9

Kndi 9 Lép: A Mén hoc: Toan

hé TBMK1 TBMK2 m
ey, =
3 7 15 27
- - v

Lwu Duy Anh 23/11/2005 5 5 4 5 4 6 4 5 76 63 54 57
2 Nguy&n Birc Anh 14/12/2005 5 [} 5 5 6 6 5 6 52 6 55 57
3 Van Thi Phurong Anh 25/1172005 6 6 6 6 6 [ 5 7 66 63 6.1 62
4 Lé Bao Chéu 12/08/2005 5 5 5 4 5 4 5 5 5 49 48 48
5 Luu Anh Chi 10/04/2005 8 8 7 7 7 7 6 6 g4 73 7.2 7.2

Nhip diém tir File Excel [REETE-MY e

v Lop: 9A ¥  Monhoc:  Toan v

Khéng cd tép ndo duwgc chon

T e ez ]
1 2 3 4 5 6 7 L] 9 10 | 11 |12 | 13 |14 (15 (16 | 17 | 18 | 19 (20 ( 21 | 22 | 23

Buéc 3: Trén file Excel mau, gido vién tham khao cach nhap tai sheet Huong_Dan
va nhap diém cho hoc sinh tai Sheet1.
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X18 L e M
A | B | c | D |E F| G|H|I | J K|[L/MN|O/ P Q R|S|T U V W|X|Y|Z| A\ AB | AC | AD | AE | Af[*
1
2 Phéng GD&BT Khodi Chin BANG KIEM HOC KY
3 Treéng THCS Déng Ath Nam hoc: 2019-2020 - Hoc ks 2
4 [Lép 9a Mén hoc: Todn - GV: admin
5
Diém hé s6 1 Piém hé s6 2 HE
6 | STT |Mi hoc sinh Ho va tén Ngay sinh
7] Mién; Viét Thure hanh Viét Thurc hanh
3 1234 ]5[6|7[8[9rf11]|12/13[14[15[16|17]18|19[20[21 2223 24
9 " 1 [3338144911 |LuuDuy Anh 23112005 |5 |5 4[5 |4 6 [+ |s
10" 2 [3306772711  [Nguyén Birc Anh 14122005 |5 |6 s s s s s s
117 3 [3338144912 | Vin Thi Phutong Anh 25112005 |6 |6 s |6 s s s |7
12 4 [3338144991 |LéBao Chau 12/082005 |5 |5 s 4 s 4 s s
137 5 [3338144992  |Luru Anh Chi 10042005 8 |8 7 I 7 l6 s
147 6 [3306772717 [Lé Thi Duyen 23082005 s |6 s 6 s s s s
15" 7 [3338144913  |Nguyén Thi Thiy Dwong __[24/112005 |6 |7 s s |7 G
16 8 [3306772722  |T6 Van Pat 020072005 |4 |5 4 4 s 3 4 |2
177 9 [3338144993  |Chu Viin Brie 16/03/2005 |6 |6 6 6 |7 7 5 |+
187 10 [3306772730  |Nguyén Van Puc 14032005 |7 |7 7 16 |7 s |5 |
19" 11 [3306772732 |Nguyén Hoang Hai 17/102005 |5 |5 s 6 s 6 4 |s
20 12 [3306772735 [Lé Van Higp 17/11/2005 616 7 _l6 s 6 l6 17

Bwéc 4: Quay tr lai phan mém, giéo vién kich [Chon tép] dé chon dén file excel
trong may tinh va bam [Tai 1én]

*  Modn hoc: | Toan v




Bwéc 5: Giao dién hién thi dit liéu diém trén file excel, gi4o vién kich nat [Cap
nhat] dé chuyén diém lén phan mém.

Nhép diém tir File Excel [ERERTENEM

Khéi: | Knhéi 9 v  Lép: |9a ¥ | Mon hoc: | Todn v

Chon lep Khéng cd tép nao duoc chon Cép nhét

nnn.nnnnnnnnnnmnnnnmuua

3338144911 Luu Duy Anh 23/11/2005 5 4 6 4 5 76
2 3306772711 Nguyén Birc Anh 14/12i2005 5 6 5 5 6 6 5 6 52
3 3338144912 Vén Thi Phuong Anh 25/11/2005 6 6 6 6 6 6 5 7 6.6
4 3338144991 L& Bao Chéu 12/08/2005 5 5 5 4 5 4 5 5 5
5 3338144992 Luu Anh Chi 10/04i2005 8 8 7 7 7 7 6 6 84

- Néu hién thi théng bao mau xanh véi ngi dung: Cap nhat thanh cong, nha truong
mé lai muc [5.3.1 Nhap diém mon hoc] dé kiém tra lai

- Néu hién thi thong bao 16i mau d6: Nha truong kich nat [Bang két qua nhap liéu]
dé kiém tra 131 sau d6 cap nhat lai di liéu.
3.4. Nhap hanh kiém (cudi hoc ky)
M6 ta: Chic niang nay giup Gido vién chu nhiém nhap hanh kiém cudi hoc ky/ nim
hoc cho hoc sinh.

Cac buéc thuc hién nhw sau:

Bwéc 1: Tai phan mém [Quan ly gido duc THCS], gi4o vién chon muc 5. Nhap
ligu/5.5.2 Nhap hanh kiém hec ky

Budéc 2: Giao dién hién thi cot Hanh kiém theo hec ky/ Nam hoc. GVCN chon 1
gia tri mic dinh twong ung. Vi du: Hanh kiém T#ét; hoc sinh c6 hanh kiém khac Tét giéo
vién sira truc tiép tai dong hanh kiém cua hoc sinh do.

£ 222 i oo | - SR

Khdi: | Khbi 9 v | Lop: oA Céu hinh nhap trén lwéi: O Nhay cit @ Nhay dong
Hanh kiém hoc ky
Hoc I Hoc Ipe ca A Hanh kiém cé nam
hoc ky Il nim
Luwu Duy Anh 23/11/2005 Trung binh Trung binh
2 Nguyén BicAnh 14/12/2005 Trung binh Trung binh K
3 X:: Thi Phuong 25112005 Tungbioh  Tungbinh [ T
4 L& Bao Chau 12/08/2005 Trung binh Trung binh T T
5 Luu Anh Chi 10/04/2005 Kha Kha T T
6 L& Thi Duyén 23/08/2005 Trung binh Trung binh B T8
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Khéi:  Khdi 9 - Lop: 9A Cau hinh nhap trén lwsi: O Nhay cét @ Nhay dong

Hoc lvc Hoe lye c
hoc ky Il nim

4 L& Bao Chéu 1210812005 Trung binh Trung binh T T

5 Luu Anh Chi 10/0412005 T T

6 L& Thi Duyén 23/08/2005 Trung binh Trung binh | B B |e

Bwéc 3: Kich nat [Luwru dir liéu] dé luu lai hanh kiém cho hoc sinh.

3.5. Cap nhat dién thoai nhan tin PHHS
M6O ta: Chuc nang nay giup Gido vién cha nhiém cap nhat SDT di dong cta phu
huynh hoc sinh dé nhan tin nhin tir nha trudng.

Cac bwdc thuc hién nhw sau:
Budéc 1: Tai phan mém [Quan ly gido duc ] trén menu thay cd chon sang phan mém

[Ung dung lién lac - eNetViet]

[E Quan Iy giao duc THPT v

[ Quan Iy gido duc THPT
E ng dung lién lac - eNetViet
! I Quan ly hoc va thi THPT

. Bao cao sb ligu THPT

. Quan tri hé théng

Sau do6 chon myc 3. Quan tri/3.2. Pién thoai nhan tin PHHS.

Bwéc 2: Giao dién hién thi danh sach hoc sinh trong 16p, tai cot [Sé dién thoai nhan
tin], gi4o vién nhap hoic thay doi sé dién thoai cho PHHS.
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=. 3.2. Dién thoai nhan tin PHHS 9 Céap nhat Xuét Excel Nhap s6 dién thoai nhan tin tr Excel
Khéi: | Knéi 6 v Lop: 6A
Théng tin lién hé
1 0148319400 Nguyen Ngoc Anh 14/01/2008 Nguyén Huwong An 0943546875
2 0148319399 Nguy&n Quynh Anh 01/01/2008 i3 Hoang Thi Hoan 0943652321
3 3348302305 Thai Véan Bao 08/06/2008 Nam Nguyén Thi Tinh
4 3337852379 Binh Thi Bién 24/05/2007 i3 Nguy&n Van Thanh BUi Cdm Ly [ l
5 0148319413 Nguy&n Ngoc Ha Chi 02/07/2008 NiF Hoang Thi Hoan 0987346368

Bwéc 3: Kich nat [Cap nhat] dé luu lai dix liéu.

3.6. Pang ky hgc sinh st dung
M0 ta: Chirc nang nay giup Gido vién chu nhiém dang ky hoc sinh tham gia su dung
ung dung lién lac - eNetViet.

Cac bwérc thyc hién:

Buéc 1: Tai phan mém [Ung dung lién lac - eNetViet], gido vién chon muc 3.
Quan tri/3.3. Pang ky hoc sinh sir dung

Bwéc 2: Giao dién hién thi danh sach hoc sinh duoc cip nhat day da SDT lién hé cua
PHHS, chon hoc sinh ding ky trong theo thang hién tai va kich Chen tit ca cac thang dé
sao chép cho cac thang tiép theo.

=l 3.3. Dang ky hoc sinh s dung e Cap nhat e

Khéi: | knéi 6 v Lop: GA v chqntétcécacmang:

» : 2
Ngay sinh Bién thoai mm Thang 6 | Thang 7

I R N R
1 Nguy&n Ngoc Anh 14/01/2008 0943548875
2 Nguy&n Quynh Anh 01/01/2008 0943652321
3 Thai Van Bao 08/06/2008 0973703394 0
4 Binh Thi Bién 24/05/2007 0973703394
5 Nguyén Ngoc Ha Chi 02/07/2008 0987346368
6 BUi Thi Ngec Dung 11/01/2008 0377967533

Luuy:

-S4 lugng PHHS ding ky c6 thé thay doi theo thang, thay d6i ¢ thang nao, GVCN s&
dang ky lai cho khéop ¢ thang do.
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3.7. Giwri thong bao hoc sinh

M@ ta: Chuc ning nay gidp Gi4o vién cha nhiém giri thdng bao bao gom da phuong
tién hoac thong béo tin nhan SMS théng thuong dén cho PHHS.
3.7.1. Giri thong bao SMS

M6 ta: Chac nang nay cho phép GVCN gui tin thong bao thong thuong, chi la dang
van ban vé cho PHHS. PH cai eNetViet s& nhan thdng béo c6 dau. PH chua cai s& nhan
duoc tin nhan khong dau.

Cac bwérc thyc hién:

Tai phan mém [Ung dung lién lac - eNetViet], gi4o vién chon muc 1. Hép thw
théng bao/1.3. Giri thong béo hoc sinh

Chon hinh thc gui tin [Thong bao SMS]

Théng bao da phwong tién

NGi dung khi soan la dang van ban, anh, t&p dinh kém.
MNguw&i chura cai eNetViet € khdng nhan duoc thdng bao nay.

Théng bao SMS

NGi dung khi soan chi 1a dang vdn ban.

Nguéi cai eNetViet s& nhan drgc théng bao co dau. Ngwéi chira cai sé€ nhan
dwroc tin nhdn khéng ddu (Cé DKDY SMS)

Bwéc 1: Soan noi dung tin nhin can gui
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1. SOAN NOI DUNG TIN NHAN
Ni dung tin nhdn thong bao (con 24 ky tw [1 SMS])

& nghi PHHS nhéc con méc ddng phuc, cé mat tai trérng ddng gidr trong
budi khai gidng dau nam hoc ngay mai. Tran trong cam onl

Chu y:
Gl thdng bao bang van ban co ddu. Ngudi ding chira cai dat eNetViet sé
nhan dwge van ban khéng dau khi don vi ¢6 st dung thém dich vu nhan SMS.

Budéc 2: Kich nit [Thém ngwoi nhan], chon ting hoc sinh hoic tit ca hoc sinh va
bim [Thém vao danh sach]. Kich nit [Pong] dé hoan thanh danh sach nhan tin

Thém hoc sinh nhén tin o e Thém vao danh sach m

Chen khéi: Kndi 6 Chon 1&p: BA v Nhom gui tin: --Chon-—

--“m

Nguyén Quynh Anh
4 U 01/01/2008 BA
Dién thoai: 0943652321

Nguyén Ngoc Anh
2 guyt ge 14/01/2008 6A

Bién thoai: 0943546875

BUi Trung Anh
4 . g 09/09/2008 BA
Bién thoai: 0943967535

Nguyén Birc Anh
. 16/01/2008 BA
Dién thoai: 0943458762

Bui Thi Ngoc Dung
5 - 11/01/2008 6A
Bién thoai- 0377967533

6 L& Nuyén Gia Bio 0810912008 oA
Dién thoal: 0943214568

Nguyén Ngoc Ha Chi
7 g y e 02/07/2008 BA e

- - r » S6 ban ghiitrang | 500 v Dong 1 dén 11/11

Bwéc 3: Sau khi d3 kiém tra day du danh sdch PHHS nhan tin, kich nat [Giri tin] va
hién thi canh bao “ HE THONG SE GU'1 TIN NHAN VAO SO PIEN THOAI CUA PHU
HUYNH HOC SINH SAU KHI BAN THAO TAC”, nhin [OK] dé xac nhan va hoan thanh
thao tac guri tin.
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HE THONG SE GUI TIN NHAN VA 56 BIEN THOAI CUA PHU HUYNH 2 [admin] Hoc ky Il 20192020  Hwéng dén {:'_'_)"} I
HOC SINH SAU KHI BAN THAD TAC.

Ban cé chic chan mudn tiép tuc? \ o . .,
OKEa - @

<,

Thdéng bao

GUFi thanh cong 11 hoc sinh.

v Béng thdng bao

3.7.2. Giri thong bao da phwong tién

M@ ta: Chirc ning nay cho phép GVCN giri cac théng bao nhu ké hoach hoc tap, tin
tc, thoi khéa biéu & Lich thi...bao gom tép dinh kém (néu c6) cho nguoi dung cai
eNetViet. Nguoi dung khdng cai eNetViet sé khong nhan dugc théng bao nay.

Cac bwérc thyc hién:

Tai phan mém [Ung dung lién lac - eNetViet], gi4o vién chon muc 1. Hép thw
théng bao/1.3. Giri thong béo hoc sinh

Chon hinh thuc guri tin [Thong bao da phwong tién]

Théng bao da phwong tién

Méi dung khi soan 1a dang van ban, anh, tép dinh kém.
MNouw&i chura cai eNetviet € khdng nhan dwgc thdng bao nay.

Thong bao SMS

NGi dung khi soan chi 1a dang van ban.
Nguwdi cai eNetViet s& nhdn droc théng bao co dau. Ngurdi chira cai s& nhan
durgc tin nhan khéng dau (Cé DKDV SMS)
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Bwéc 1: Chon Kiéu tin, nhap Tiéu dé, Noi dung

1. TIN NHAN DA PHUONG TIEN

Soan ndi dung tin nhan

Kiéu tin *

Ké hoach hoc tép o

Thong bao

Thur méi

Tin tire

K& hoach hoc tap

Théi khéa biéu & Lich thi

1. TIN NHAN DA PHU'ONG TIEN
Soan ndi dung tin nhan

Kiéu tin *

Ké hoach hoc tap

Tiéu dé *

Ngi¥ Van 6 - Bai Con Réng chau Tién

Néi dung e

M e c> = B I U «v 4 @

Chudn bi ndi dung bai Con Réng chau Tign

Bwéc 2: Thém [Tép dinh kém]

- 56 lrong file dinh kém t6i da: 5 file
- Binh dang file dwrgc phép tai 1En: * doc, *.docx, *xis,
“xisx, . pdf, *.ppt, *.ppix

- Kich thuwdre file thi da: 10mbfile.

Tép dinh kém
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1. TIN NHAN DA PHU'ONG TIEN

Soan ndi dung tin nhan
Kiéu tin *

Ké& hoach hoc tap
Tiéu gé *

Ngi¥ V&n 6 - Bai Con Réng chau Tién

N&i dung
Ml e c> 12 B I U @«@v 4 - =

Chudn bi ndi dung bai Con Réng chau Tién

Tép dinh kem e

® Bai giang Ngi¥ van.doc xXoa tép

(**)Luu y:
-S4 luong file dinh kém: 5 file va phai thudc cac dinh dang *.doc, *.docx, *.xls,
* xlIsx, *.pdf, *.ppt, *pptx

- Kich thudc tdi da cua 1 file 1a 10Mb.

- Riéng vai kiéu tin 12 Tin tirc, can dinh kém thém Anh dai dién cua tin tic d6

1. TIN NHAN DA PHU'ONG TIEN
Soan néi dung tin nhan

Kiéu tin *
Tin tikc
Tiéu @é *

Hoat dang tuyén truy&n hudng (rng Ngay thanh 13p Bang céng sdn Viét Nam

NGi dung
O B B W a@e iz B I U «va4
(=

Can bé - Cong nhan vién Céng doan Phéng gido duc va dao tao té chirc cac hoat
ddng tuyén truyén hiwréng (rng Ngay thanh 13p Dang céng san Viét Nam

Tép dinh kém Anh dai dién

\{&‘t‘& m:i—:sm ‘:’:\"’{.‘eﬁ’:

% Xo6a anh dai dién

Bwéc 3: Kich nit [Thém ngwoi nhan], chon ting hoc sinh hoac tat ca hoc sinh va
bam [Thém vao danh sach].
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Thém hoc sinh nhan tin o e Thém vao danh séch m

Chen khéi: Knéi 6 Chen Iop: BA v Nhom gui tin: -Chon--

--“m

Nguyén Quynh Anh
auy v 01/01/2008 6A
Bién thoai: 0943652321

Nguyén Ngoc Anh

2 . 14/01/2008 6A

Bién thoai: 0943546875
e Nguyén Dirc Anh

3 E u 16/01/2008 B6A
Bién thoai: 0943458762
BUi Trung Anh

4 - 09/09/2008 6A
Bién thoai- 0943967535
Bui Thi Ngoc Dun:

5 S 4 11/01/2008 B6A

Dién thoai: 0377967533

L& Nguyén Gia Bao
6 . 08/09/2008 B6A
Bién thoai: 0943214568

Nguyén Ngoc Ha Chi
7 SO Dol 02/07/2008 6A -

- “ r » S6 ban ghitrang | 500 v Dong 1 dén 11/11

Bu6c 4: Sau khi di kiém tra day du danh sach PHHS nhan tin, kich nat [Giri tin] va
hién thi canh bao “ HE THONG SE GU1 TIN NHAN VAO SO PIEN THOAI CUA PHU
HUYNH HOC SINH SAU KHI BAN THAO TAC”, nhin [OK] dé xac nhan va hoan thanh
thao tac guri tin.

HE THONG SE GO TIN NHAN VAO 56 DIEN THOAI CUA PHU HUYNH A [admin] Hoc ky Il 20192020  Hwomg din
HOC SINH SAU KHI BAN THAQ TAC.

Ban cé chic chan mudn tiép tuc? | . . - .

<,

Théng bao

GUri thanh cng 11 hoc sinh.

~" Bong thdng bao

3.8. Théng ke lich sir thong bao da giri
M@ ta: Toan bo cac noi dung thong bao GVCN da giri ¢6 thé xem va théng ké tai 1.
Hop thw thong bao/1.6. Lich sir thong bao da giri.
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3.9. Ping xuit tai khoén
M@ ta: Sau khi hoan thanh cac cong viéc trén phan mém, GVCN thuc hién ding xuat
tai khoan dé dam bao an toan, bao mat di liéu.

Hoc ky 11 2019-2020  Hwéng din

sl
% HE THONG

Cép TH

Hé so nhan s ca nhén
. Béi mat khiu

Céu hinh hién thi lrdi

Danh sdch ¥ kién a3 g

Thoat
e —

TRAN TRONG CAM ON!

Théng tin hd tre:

- Hotline: 1900.4740 ( Trong gio Hanh chinh tir T2 dén Thu 7 hang tuan)

19



